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Swansea ITeC Basic Skills Policy

Swansea ITeC is committed to raising the standard of Basic Skills promoted by the  “Words Talk - Numbers Count” strategy introduced by the Welsh Assembly Government. 

Partners

Swansea ITeC will work equally with all basic skills providers to offer the appropriate level of Basic Skills training, as need dictates.

Levels of support

Basic Skills are described by the Welsh Assembly Government: -

‘The ability to read, write and speak in English or Welsh, and use mathematics at a level necessary to function and progress at work and in society in general’.

Our policy is raise the minimum standard to Basic Skills level 1 by embedding basic skills training within our current ICT training programmes as follows: -

· At induction/pre Induction all trainees will undertake a basic skills assessment in Literacy and Numeracy (version 1). Target skills software will also be used where appropriate (CTAD).

During induction learners will be made aware of the benefits of developing their basic skills and will be given the opportunity to work towards recognised qualifications.
· Assessment is graded and feedback is given during the production of the trainee’s individual learning plan, and results are recorded and entered into the LLWR database


· The necessary basic skills support will be provided during the delivery of the training programme either through seamless integration within the learners program of ICT training or by additional classroom tuition. 

· In order to identify progress, trainees who are not working towards Key skills in Application of Number, Communications or Adult Literacy or Numeracy will on leaving the programme undertake a second Basic Skills assessment (version 2). Results will be recorded and entered into the LLWR database.
Management and Analysis
Data from the LWR database will be used to provide management reports for analysis, in order to determine levels of Basic Skills training together with the effectiveness of Basic Skills training provision within the organisation by virtue of improvement made by the learner. 

The Director of Training reviews this policy at the beginning of each financial year
Robin Gwynn

Managing Director
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