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INDUCTION QUESTIONNAIRE

During Induction, you receive guidance on Health and Safety.  The following questionnaire is to ensure your complete understanding of this.

It is important that you answer the questions so we can assess the needs for further guidance.

1. When have you heard the Fire Alarm sounded? 

2. Where are the Fire Exits located within the building?

(a)




(b)

3. Who are the First Aiders?  

4. Where is the Accident Book kept?

5. Where is the First Aid box situated?  




6. Give an example of a room which is prohibited to learners?  

7. Where would you record your attendance?  


8. Where would you access Swansea ITeC’s policies?

9. Who is your assigned tutor?  


10. List 3 responsibilities as an employee under the Health and Safety Legislation.

(a)
(b)
(c)

11. List 3 Health and Safety Legislations that have are applicable within the workplace:-
(a)
(b)
(c)
12. What is a Risk Assessment?

13. Explain the term Hazard
14. Explain the term Risk


15. List the first 3 steps of a Risk Assessment:-

(a)

(b)

(c)

The answers given is my understanding of Health and Safety as outlined during the Induction at Swansea ITeC Ltd.

Trainee’s Name (Print)  

Trainee’s Signature  


This questionnaire must be completed at the end of the Induction Programme.
Date of Induction   ...............................................................

Date received         ...............................................................

Internal Use Only:
Name of Person checking




Date:
Has the form been completed in full?      


      
Yes/No

Do the answers show learner understanding?   


Yes / No
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